Checklist for Rules and Routines
1.  Seating Arrangement:

___ Open 
___ Assigned

2. Behavior for Entering the Class:

___ Visiting with friends allowed

___ Visiting with friends not allowed

___ Place personal belongings in desk, locker, etc.

___ Place class materials (Lit book, your book, notebook, and pencil) on desk.

___ Turn HW into the HW bin.

___ Get started immediately.

___ Pencils sharpened ready to go.

3. Behavior when leaving the class:

___ Leave only when dismissed by the teacher

4. Format for Heading Papers:

___ Name and Hour in upper right hand corner

5. Procedure for Turning in Completed Work:

___ At the beginning of each class.

___ As a Ticket out the Door

___ Absent Folders and the Late Bin
6. How to request a Drink of Water/Go to the Bathroom/Go to the Office:

     1. Consider appropriate timing.

     2. Raise your hand.

     3. ONLY if you have your agenda.


If you do not have your agenda, consider the 
three B’s…
7. Procedure for Sharpening Pencils, Requesting Supplies, Forgetting a Class Material:
___ Do it before class.

___ Have extra supplies with you.

___ Barter or beg.  Consider appropriate timing.

I do supply loose leaf paper, but this can lead to organizational doom.

8.  Tardy:

___ 3=detention

9. Procedure for Going to the Locker:

___ Only in an Emergency.  HW can wait until later that same day.  DO NOT FORGET!

     1. Consider appropriate timing.

     2. Raise your hand.

     3. ONLY if you have your agenda.

10.  Policy Regarding Book Covers and Jackets:

___ Book covers are a must.

___ Book covers must have a PG rating or you will be purchasing a new one.

11. Policy on Care of Texts:

___ Love your texts like you love your __________.

12. Materials Needed for Class:

     1. Journal
2. Lit Book
3. Agenda

     4. Pen/Pencil
5. Silent Reading Book

13. What to Do when you Cannot Cope:

     1. Consider appropriate timing.

     2. Raise your hand.

14. Class Policy for Making Up Work:

___ Check HW folders
___ Absence: Two days or zero grade

15. Penalty for Late Work: 

You get one late assignment.  After that, it’s a 0.

Please speak to me if something is going to be late.

16. Grading Policy:

___ Must be on time

___ Check HW folders

___ Stored in HW bin until exams

17. Testing Schedule:

___ One week notice

___ Study guide

18. Class Procedures:
TRUST!  RESPECT!  RESPONSIBILITY!

19. Can I check gum/have snacks?

NO, but clear water in a sealed container is fine.

20. How to ask for Assistance/Question:

     1. Consider appropriate timing 

     2. Raise your hand.

21. Procedure for Responding to Questions:

LISTEN!  You might have the same question or do not realize you have the same question yet.

22. Procedure if you are Unsure about Asking a Question:

     1. Write it down.

     2. Consider appropriate timing and ask later.

23. When Talking is Allowed:

___ When instructed by the teacher.

24. Dress code:

This class follows ALL dress code policies.

25. Bullying:

Bullying of any nature i.e. rolling your eyes, putting someone down in a joking manner, lightly pushing, etc. is absolutely unacceptable. 

26. Cell phones: 

If it rings or I see it, your phone will be mine until a parent/guardian pick it up either before or after school.

